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I. INTRODUCTION 

The California Board of Accountancy (CBA) regulates the practice of public accountancy in the 
State of California and may revoke, suspend , or refuse to renew any permit or certificate for 
violation of applicable statutes or regulations . The CBA examines applicants, sets education 
requirements, and may deny licensure and the authority to practice under practice privilege 
(California Business and Professions Code (BPC) section 5096 et seq .). The CBA may, by 
regulation , prescribe, amend , or repeal rules of professional conduct appropriate to the 
establishment and maintenance of a high standard of integrity and competency in the 
profession . 

The CBA, through its Enforcement Division , assisted by its statutorily established Enforcement 
Advisory Committee, receives and investigates complaints; initiates and conducts 
investigations or hearings, with or without the filing of a complaint; and obtains information and 
evidence relating to any matter involving the conduct of Certified Public Accountants (CPA), 
Public Accountants (PA) and Accountancy Firms. The California Accountancy Act and the 
CBA regulations provide the basis for CBA disciplinary action. (See BPC sections 5000 et 
seq ., and Title16 of the California Code of Regulations (CCR) sections 1 through 99.1.) 

The expiration , cancellation , forfeiture, or suspension of a license, practice privilege, or other 
authority to practice public accountancy in California, or the voluntary surrender of a license by 
a licensee shall not deprive the CBA of the authority to proceed with an investigation , action , or 
disciplinary proceeding against the licensee or to render a decision suspending or revoking the 
license. (See BPC section 5109.) 

These disciplinary guidelines, designed for the use of Administrative Law Judges (ALJ), 
attorneys, CBA licensees, and others involved in the CBA's disciplinary process, are revised 
from time to time. The guidelines cover model orders, including factors to be considered in 
aggravation and mitigation ; standard probationary terms; and guidelines for specific offenses. 
The guidelines for specific offenses reference the statutory and regulatory provisions violated. 

These disciplinary guidelines set forth recommended discipline for the violation of current 
statutes and regulations; include a provision for community service; and provide additional 
guidance regarding disciplinary and model orders. 

The CBA recognizes that these recommended penalties and conditions of probation are 
merely guidelines and that mitigating or aggravating circumstance and other factors may 
necessitate deviations, as discussed herein . 
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II. GENERAL CONSIDERATIONS 

The CBA requests that Proposed Decisions following administrative hearings include the 
following : 

a. Specific code sections violated with their definitions. 

b. Clear description of the violation. 

c. Respondent's explanation of the violation if he or she is present at the hearing. 

d. Findings regarding aggravation , mitigation , and rehabilitation where appropriate. 
(See factors set forth in CCR section 99.1, under section V. Rehabilitation Criteria). 

e. When suspension or probation is recommended, the CBA requests that the disciplinary 
order include terms within the recommended guidelines for that offense unless the 
reason for departure there from is clearly set forth in the findings and supported by the 
evidence. 

If the Respondent fails to appear for the scheduled hearing, such action shall result in a 
default decision to revoke license. 

When the CBA, at a reinstatement hearing, denies a petitioner's request for 
reinstatement, the CBA requests that the ALJ provide technical assistance in 
formulating language clearly setting forth the reasons for denial. Such a statement 
should include, for example, a statement on rehabilitation , including suggestions for 
further approaches by petitioner to demonstrate rehabilitation , where appropriate. 

f. Reimbursement to the CBA for costs of investigation and prosecution as warranted by 
BPC section 5107. 

g. Imposition of an Administrative Penalty if warranted . See section VII for guidance. 

The CBA will consider stipulated settlements to promote cost effectiveness and to expedite 
disciplinary decisions if such agreements achieve its disciplinary objectives. Deputy Attorneys 
General should inquire as to Respondent's interest in stipulated settlement promptly after 
receipt of a notice of defense. If stipulated settlement appears unlikely, the case should be set 
for hearing . 

The CBA's policy is that all disciplinary actions will be published . 

It is also the CBA's policy that matters resolved by stipulation include cost recovery. 

The CBA's Executive Officer is authorized by statute to request an ALJ , as part of any 
proposed decision in a disciplinary proceeding, to order the recovery of reasonable costs of 
investigation and prosecution (BPC section 5107). This statute does not preclude the CBA 
from seeking recovery of costs through stipulations; thus, it does not change the CBA's policy 
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of requesting and recovering costs where appropriate in stipulated settlements. Restitution to 
victims and/or administrative penalties should not be reasons to reduce, eliminate, or stay full 
recovery of all reasonable costs of investigation and prosecution . 

In stipulated decisions involving revocation (no revocation stayed), the order will generally 
include the requirement that Respondent must reimburse the CBA for all reasonable costs of 
investigation and prosecution prior to or upon reinstatement of Respondent's revoked 
certificate under BPC section 5115. 

The period of probation is generally three years. During the probation period , licensees are 
required to appear in person at interviews/meetings as directed by the CBA or its designated 
representatives to report on probation compliance. 

Where an actual suspension is imposed, the order shall include the requirement that 
Respondent engage in no activities for which certification is required (see model disciplinary 
orders) during the period of suspension. In addition, the Respondent shall relinquish the 
certificate in question to the CBA and , if directed to do so by the CBA, shall notify clients 
regarding the suspended status of the certificate. 

When discipline includes a violation that can be corrected , correction of the violation should 
be included as the basis for any discipline. 

Restitution should be considered for all cases in which harm is demonstrated against the 
complainant. However, restitution should consider the actual harm to a complainant; it is not 
intended to award damages. 
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Ill. EVIDENCE IN AGGRAVATION OF PENALTY 

The following are among aggravating circumstances to be considered by ALJs in providing for 
penalties in proposed decisions: 

1. Evidence that the violation was knowingly committed and/or was premeditated . 

2. Licensee has a history of prior discipline, particularly where the prior discipline is for the 
same or similar type of conduct. 

3. Licensee's actions resulted in financial damage to his or her clients or other consumers. 
The amount of loss may be an additional aggravating factor. 

4. Violation of CBA probation . 

5. Failure to comply with a final citation order. 

6. Failure to comply with a notice to appear before the CBA or its designated representatives . 

7. Failure to comply with continuing education requirements as ordered by the CBA or its 
designated representatives pursuant to CCR section 87.5. 

8. Evidence that the licensee has not cooperated with the CBA's investigation . 

9. Misappropriation of entrusted funds or other breach of fiduciary responsibility . 

10. Duration of violation(s). 

11 . Evidence that the licensee knew or should have known that his or her actions could harm 
his or her clients or other consumers. 

12. Evidence that the licensee took advantage of his or her client for personal gain , especially 
if the licensee was able to take advantage due to the ignorance, age, or lack of 
sophistication of the client. 
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IV. EVIDENCE IN MITIGATION OF PENAL TY 

The following are among mitigating circumstances that may be taken into account by ALJs in 
providing for penalties in proposed decisions: 

1. The licensee has cooperated with the CBA's investigation , other law enforcement or 
regulatory agencies, and/or the injured parties. 

2. The passage of considerable time since an act of professional misconduct occurred with no 
evidence of recurrence or evidence of any other professional misconduct. 

3. Convincing proof of rehabilitation , including the factors in CCR section 99.1 as well as other 
relevant considerations. 

4. Demonstration of remorse by the licensee. 

5. Recognition by licensee of his or her wrongdoing and demonstration of corrective action to 
prevent recurrence . 

6. Violation was corrected without monetary losses to consumers and/or restitution was made 
in full. 

7. If violation involved multiple licensees, the relative degree of culpability of the subject 
licensee should be considered . 
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V. REHABILITATION CRITERIA 

When considering the denial of a certificate or permit or the restoration of a revoked certificate 
or reduction of penalty, the burden of proof lies with the individual to demonstrate sufficient 
competent evidence of rehabilitation to establish fitness to perform public accounting services 
in a manner consistent with professional standards and public protection. 

The CBA's rehabilitative criteria , set forth in CCR section 99.1 , are as follows: 

(a) When considering the denial of a certificate or permit under Section 480 of the Business 
and Professions Code, the suspension or revocation of a certificate or permit under 
Business and Professions Code Section 5100, or restoration of a revoked certificate or 
reduction of penalty under Section 5115 of the Business and Professions Code, the board 
will consider the following criteria : 

(1) Nature and gravity of the act(s) or offense(s) . 

(2) Criminal record and evidence of any act(s) committed subsequent to the act(s) or 
offense(s) under consideration which also could be considered as grounds for denial , 
suspension or revocation. 

(3) The time that has elapsed since commission of the act(s) or offense(s) referred to in 
subdivision (1) or (2). 

(4) The extent to which the applicant or licensee has complied with any terms of parole, 
probation , restitution , or any other sanctions lawfully imposed against the applicant or 
licensee. 

(5) If applicable, evidence of expungement proceedings pursuant to Section 1203.4 of the 
Penal Code. 

(6) Nature and extent of actual and potential consumer harm. 

(7) The individual's attitude toward his or her commission of the violations. 

(8) The individual 's recognition of wrongdoing . 

(9) The individual 's history of violations. 

(10) Nature and extent to which the applicant or licensee has taken corrective action to 
ensure the violation will not recur. 

(11) Nature and extent of restitution to consumers harmed by violations. 

(12) Other aggravating or mitigating factors . 
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(13) Evidence, if any, of rehabilitation submitted by the applicant or licensee; however, 
evidence of rehabilitation does not necessarily result in a finding that the licensee is 
rehabilitated. 

(b) For purposes of issuing a license to an applicant that has been convicted of a crime, the 
board will consider the applicant to have made a showing of rehabilitation if the applicant 
has completed the criminal sentence at issue without a violation of parole or probation . 

(c) If the applicant has been convicted of a crime and did not complete the criminal sentence at 
issue without a violation of parole or probation, and/or if the applicant has been subject to 
formal discipline by a licensing board in or outside the State within the seven years 
preceding the application that was based on professional misconduct that is substantially 
related to the qualifications, functions or duties of a certified public accountant or public 
accountant, and that would have been cause for discipline by the Board, unless the 
discipline was based on a conviction that has been dismissed as specified in Section 
480(a)(2) of the Business and Professions Code, the Board will find the applicant to have 
made a showing of rehabilitation if, in applying its criteria for rehabilitation , set forth in 
(a)(1 )-(13) above, the board finds that the applicant is rehabilitated . 

(d) For purposes of suspending, revoking , or restoring a license, or the reduction of penalty, 
the Board will consider whether the licensee made a showing of rehabilitation , if the 
licensee: 

(1) has completed the criminal sentence at issue without a violation of parole or probation , 
and/or 

(2) has demonstrated rehabilitation using criteria set forth in (a)(1 )-(13). 
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VI. REHABILITATION EVIDENCE 

The following are examples of types of evidence which the licensee/applicant (Respondent) 
may submit to CBA demonstrate his or her rehabilitative efforts and competency: 

a. Letter from Respondent describing underlying circumstances of arrest and conviction 
record as well as any rehabilitation efforts or changes in life since that time to prevent 
future problems. 

b. Recent, dated written statements or performance evaluations from past and/or current 
employers or persons in positions of authority who have on-the-job knowledge of the 
Respondent's current competence in the practice of public accountancy, including the 
period of time and capacity in which the person worked with the Respondent. 

c. Recent, dated letters or a current mental status examination by a clinical psychologist or 
psychiatrist regarding the Respondent's participation in a rehabilitation , therapy or 
recovery program, which should include a diagnosis of the condition or any impairment, 
current state of recovery, and the psychologist's or psychiatrist's basis for determining 
rehabilitation . The evaluation should also address the likelihood of similar acts 
occurring in the future, and should speak to the Respondent's mental capacity and 
ability to practice public accountancy safely. 

d. Letters of reference from other knowledgeable professionals, such as probation or 
parole officers regarding the Respondent's participation in and/or compliance with terms 
and conditions of probation or parole, which should include at least a description of the 
terms and conditions of probation or parole, and the officer's basis for determining 
compliance. 

e. Recent, dated letters from outside individuals describing Respondent's community or 
volunteer participation in civic activities or support groups (e.g., Alcoholics Anonymous, 
Narcotics Anonymous, other professional or community based-support groups). 

f . Documentary or other evidence showing continuing education related to the practice of 
public accountancy. 

g. Documentary or other evidence showing enrollment in or completion of an advanced 
degree program. In instances where an individual is petitioning for the reinstatement of 
a revoked certificate or reduction of penalty, the enrollment in or completion of an 
advanced degree program should have occurred after the effective date of the 
disciplinary order. 

The CBA will evaluate the sufficiency of the evidence submitted on a case-by-case basis. Any 
evidence submitted to the CBA will be subject to verification by CBA staff. 
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VII. ADMINISTRATIVE PENAL TIES 

BPC section 5116 et seq. allows the CBA to order any licensee or applicant for licensure or 
examination to pay an administrative penalty as part of any disciplinary proceeding. In matters 
that go through the administrative hearing process, the CBA's Executive Officer may request 
an ALJ to impose an administrative penalty as part of any proposed decision. 

The administrative penalty assessed shall be in addition to any other penalties or sanctions 
imposed on the licensee or other person, including but not limited to, license revocation , 
license suspension, denial of the application for licensure, or denial of admission to the 
licensing examination. When probation is ordered , an administrative penalty may be included 
as a condition of probation. 

For any violation , with the exception of violation of subdivisions (a), (c), (i) , U) , or (k) of BPC 
section 5100, any licensee may be assessed an administrative penalty of not more than 
$5,000 for the first violation and not more than $10,000 for each subsequent violation . 

For violation of subdivisions (a), (c), (i), U) , or (k) of BPC section 5100, licensed firms may be 
assessed an administrative penalty of not more than $1 ,000,000 for the first violation and not 
more than $5,000,000 for any subsequent violation . The administrative penalty that may be 
assessed an individual licensee who violates these sections is limited to not more than 
$50,000 for the first violation and not more than $100,000 for any subsequent violation . 

Administrative penalties may be assessed under one or more violations; however, the total 
administrative penalty shall not exceed the amount of the highest administrative penalty 
allowed . 

The term "violation" used in BPC sections 5116.1, 5116.2, and 5116.3 is intended to include 
the total violations in the disciplinary proceeding . Accordingly, "first violation" refers to the 
Respondent's first disciplinary action and "subsequent violations" refers to any subsequent 
disciplinary actions. 

Cost recovery ordered under BPC section 5107 should not be a reason to reduce or eliminate 
the amount of administrative fines . 

The following criteria should be considered in assessing administrative penalties. 

1. Nature and extent of actual and potential consumer harm. 

2. Nature and extent of actual and potential harm to clients. 

3. Nature and severity of the violation . 

4. The role of the person in the violation . 

5. The person's attitude toward his or her commission of the violations . 
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6. Recognition of wrongdoing. 

7. Person's history of violations. 

8. Nature and extent of cooperation with the CBA's investigation . 

9. The person's ability to pay the administrative penalty. 

10. The level of administrative penalty necessary to deter future violations. 

11 . Nature and extent to which the person has taken corrective action to ensure the violation 
will not recur. 

12. Nature and extent of restitution to consumers harmed by violations. 

13. The violations involve sanctions by other government agencies or other regulatory 
licensing bodies, i.e. Internal Revenue Service, Securities and Exchange Commission, and 
Public Company Accounting Oversight Board. 

14. Other aggravating or mitigating factors . 
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VIII. DISCIPLINARY GUIDELINES 

The offenses and penalties are listed chronologically by statute number in the Business and 
Professions Code (BPC) and by regulation number in Title 16 of the California Code of 
Regulations (CCR). The number in brackets following each condition of probation refers to the 
model order so numbered (See Model Orders) . The probation terms listed under "if 
warranted" for each violation are to be considered , and imposed, if facts and circumstances 
warrant. 

CALIFORNIA ACCOUNTANCY ACT: 
BUSINESS AND PROFESSIONS CODE, DIVISION 3, CHAPTER 1 

ARTICLE 2 

Section 5037(a) OWNERSHIP OF ACCOUNTANTS' WORKPAPERS 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation stayed , 3 years probation [1 , 2, 4] 

CONDITIONS OF PROBATION: 
Required : 1. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Probation Monitoring Costs [30] 
4. Restricted Practice [31] 
5. Continuing Education Courses [36] 
6. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

(Reference CCR section 54 .1) 

Section 5037(b)(1)(2) RETURN OF CLIENT DOCUMENTS 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Restitution [29] 
4. Probation Monitoring Costs [30] 
5. Restricted Practice [31] 
6. Engagement Letters [32] 

7. Continuing Education Courses [36] 
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8. Community Service - Free Services [40] 
9. Administrative Penalty not to exceed maximum set forth in BPC 

section 5116 [43] 
10. Conditions as appropriate relating to physical or mental disability or 

condition [44-49] 

(Reference CCR section 68) 

ARTICLE 3 

Section 5050(a) PRACTICE WITHOUT PERMIT; 
TEMPORARY PRACTICE 

Except as provided for in sections 5050(c), 5054, and 5096.12, this 
section applies to a Respondent who practices for a time without a valid 
license to practice or to Respondent who practices without obtaining a 
practice privilege. 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. Continuing Education Courses [36] 
5. Active License Status [37] 
6. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5050(c) PRACTICE WITHOUT PERMIT; 
TEMPORARY PRACTICE; FOREIGN ACCOUNTANTS 

Applies to Respondents licensed in a foreign country who are temporarily 
practicing in California and hold out as California licensees. 

Minimum Penalty - Cease and Desist Letter 
Maximum Penalty - Refer to Prosecutorial Agency for Unlicensed Practice 

(Reference section on Unlicensed Activities .) 

Section 5055 TITLE OF CERTIFIED PUBLIC ACCOUNTANT/ 
Section 5056 TITLE OF PUBLIC ACCOUNTANT 
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(Applies to Respondent who assumes or uses the title certified public 
accountant, CPA, public accountant, or PA without having an appropriate 
permit to practice.) 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. Continuing Education Courses [36] 
5. Active License Status [37] 
6. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5058 USE OF CONFUSING TITLES OR DESIGNATIONS PROHIBITED 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation stayed , 3 Years Probation, with actual suspension [1-4] 

CONDITIONS OF PROBATION: 
Required : 1. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. Continuing Education Courses [36] 
5. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

(Reference CCR section 2) 

Section 5058.1 TITLES IN CONJUNCTION WITH 
CERTIFIED PUBLIC ACCOUNTANT OR PUBLIC ACCOUNTANT 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation stayed, 3 Years Probation , with actual suspension [1-4] 

CONDITIONS OF PROBATION: 
Required : 1. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
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4. Continuing Education Courses [36] 
5. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5058.2 INACTIVE DESIGNATION 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation stayed, 3 years probation [1 , 2, 4] 

CONDITIONS OF PROBATION: 
Required : 1. Standard Conditions of Probation [16-27] 

If warranted : 1. Probation Monitoring Costs [30] 
2. Continuing Education Courses [36] 
3. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5058.3 RETIRED DESIGNATION 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation stayed , 3 years probation [1 , 2, 4] 

CONDITIONS OF PROBATION: 
Required : 1. Standard Conditions of Probation [16-27] 

If warranted : 1. Probation Monitoring Costs [30] 
2. Continuing Education Courses [36] 
3. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

ARTICLE 3.5 

Section 5060 NAME OF FIRM 

Minimum Penalty - Continuing Education Courses [36] for licensee, licensee partners, 
licensee directors, shareholders, and/or officers of corporation 

Maximum Penalty - Revocation stayed , 3 Years Probation, with actual suspension [1-4] 

CONDITIONS OF PROBATION: 
Required : 1. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. Continuing Education Courses [36] 
5. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 
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(Reference BPC section 5072) 

Section 5061 COMMISSIONS 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Restitution [29] 
4. Probation Monitoring Costs [30] 
5. Restricted Practice [31] 
6. Engagement Letters [32] 
7. Continuing Education Courses [36] 
8. Community Service - Free Services [40] 
9. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5062 REPORT CONFORMING TO PROFESSIONAL STANDARDS 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 
3. Continuing Education Courses [36] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Restitution [29] 
4. Probation Monitoring Costs [30] 
5. Restricted Practice [31] 
6. Engagement Letters [32] 
7. Peer Review [34] 
8. CPA Exam [35] 
9. Samples - Audit, Review or Compilation [38] 

10. Community Service - Free Services [40] 
11 . Notice to Clients [42] 
12. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

(Reference BPC section 51 OOU)) 
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Section 5062.2 RESTRICTIONS ON ACCEPTING EMPLOYMENT WITH AN AUDIT 
CLIENT 

Minimum Penalty - Revocation stayed , 30 day suspension , 3 years probation [1-4] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] 
3. Standard Conditions of Probation [16-27] 

If warranted : 1. Probation Monitoring Costs [30] 
2. Community Service - Free Services [40] 
3. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5063 REPORTABLE EVENTS 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Probation Monitoring Costs [30] 
4. Restricted Practice [31] 
5. Continuing Education Courses [36] 
6. Samples -Audit, Review or Compilation [38] 
7. Prohibition from Handling Funds [39] 
8. Community Service - Free Services [40] 
9. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 
10. Conditions as appropriate relating to physical or mental disability or 

condition [44-49] 

(Reference CCR sections 59, 60, 61) 

Section 5063.3 CONFIDENTIAL INFORMATION DISCLOSURE 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 
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If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Probation Monitoring Costs [30] 
4. Restricted Practice [31] 
5. Continuing Education Courses [36] 
6. Samples -Audit, Review or Compilation [38] 
7. Prohibition from Handling Funds [39] 
8. Community Service - Free Services [40] 
9. Notice to Clients [42] 

10. Administrative Penalty not to exceed maximum set forth in 
BPC section 5116 [43] 

ARTICLE 4 

Section 5070.1(b) PRACTICE WITH A RETIRED LICENSE STATUS 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. Continuing Education Courses [36] 
5. Active License Status [37] 
6. Administrative Penalty not to exceed maximum set forth in BPC section 

5116 [43] 

Section 5070.2(b) PRACTICE WITH A MILITARY LICENSE STATUS 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. Continuing Education Courses [36] 
5. Active License Status [37] 
6. Administrative Penalty not to exceed maximum set forth in BPC section 

5116 [43] 
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Section 5072(a) REQUIREMENTS FOR REGISTRATION AS A PARTNERSHIP 
Applies to licensee(s) in a partnership who practices for a time without 
partnership license (BPC section 5073) and subsequently renews, or to a 
partnership in practice without a license. 

Minimum Penalty - Continuing Education Courses for Licensee Partners [36] 
Maximum Penalty - Revocation of partnership/individual licenses [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. Continuing Education Courses [36] 
5. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

(Reference section on Unlicensed Activities .) 

Section 5073(d) PARTNERSHIP APPLICATIONS 
(ADMISSION OR WITHDRAWAL OF PARTNER) 

Minimum Penalty - Continuing Education Courses for Licensee Partners [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1 . Probation Monitoring Costs [30] 
2. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5076(a) PEER REVIEW 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Probation Monitoring Costs [30] 
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4. Restricted Practice [31] 
5. Peer Review [34] 
6. Continuing Education Courses [36] 
7. Samples -Audit, Review or Compilation [38] 

8. Notification to Clients/Cessation of Practice [42] 
9. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

(Reference CCR sections 40, 32, 43) 

Section 5076(f) PEER REVIEW - DOCUMENT SUBMISSION REQUIREMENT 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1, 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Probation Monitoring Costs [30] 
4. Restricted Practice [31] 
5. Peer Review [34] 
6. Continuing Education Courses [36] 
7. Samples -Audit, Review or Compilation [38] 
8. Notification to Clients/Cessation of Practice [42] 

9. Administrative Penalty not to exceed maximum set forth in 
BPC section 5116 [43] 

(Reference CCR section 46) 

Section 5078 OFFICES NOT UNDER PERSONAL MANAGEMENT OF 
CERTIFIED PUBLIC ACCOUNTANT OR PUBLIC ACCOUNTANT; 
SUPERVISION 

Minimum Penalty - Continuing Education Courses for Licensee Owners [36] and/or require 
CPA or PA to develop standards for supervision, and implement a practice 
plan ; permit practice investigation within 3 months to insure compliance 
[21] 

Maximum Penalty - Revocation [1, 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
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3. Probation Monitoring Costs [30] 
4. Restricted Practice [31] 
5. Continuing Education Courses [36] 
6. Administrative Penalty not to exceed maximum set forth in BPC section 

5116 [43] 

Section 5079(a)(b)(d) NONLICENSEE OWNERSHIP OF FIRMS 

Minimum Penalty - Continuing Education Courses [36] for California licensee partners or 
for licensee shareholders of corporation 

Maximum Penalty - Revocation of partnership or corporate registration and individual licenses 
[1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

(Reference CCR section 51 .1) 

ARTICLE 5 

Section 5081 (a) REQUIREMENTS FOR ADMISSION TO 
CERTIFIED PUBLIC ACCOUNTANT EXAMINATION 
(ACTS DENYING ADMISSION TO EXAM) 

Minimum Penalty - Probationary conditions on initial license (if not yet licensed) or 
revocation , stayed with probation (if already licensed); reference 
appropriate subsection of BPC section 5100 for applicable provisions 

Maximum Penalty - Denial of admission to examination or revocation of license if issued 

(Reference relevant section for discipline based upon nature of act.) 

If warranted : 1. Administrative Penalty not to exceed maximum set forth in 
BPC section 5116 [43] 

Section 5081 (b)(c) REQUIREMENTS FOR ADMISSION TO 
CERTIFIED PUBLIC ACCOUNTANT EXAMINATION 

Minimum/Maximum Penalty -Denial of admission to examination , or revocation of license if 
issued . 
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If warranted : 1. Administrative Penalty not to exceed maximum set forth in 
BPC section 5116 [43] 

Section 5088 INTERIM PRACTICE RIGHTS: OUT.:OF.:STATE CPA 

Minimum/Maximum Penalty -If CBA rejects application , cease practice immediately. If 
practice continues, see provisions on Unlicensed Activities and 
Practice Privilege. 

Section 5095(a) MINIMUM NUMBER OF ATTEST SERVICES HOURS; 
ATTEST EXPERIENCE 

Minimum Penalty - Revocation stayed and 3 years probation (if license was issued). Cannot 
apply for license for 12 months (if not yet licensed), and , if application is 
subsequently approved , conditional license with probation for 3 years. 

Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Restricted Practice [31] 
4. CPA Exam [35] 
5. Continuing Education Courses [36] 
6. Active License Status [37] 
7. Notification to Clients/Cessation of Practice [42] 

8. Administrative Penalty not to exceed maximum set forth in 
BPC section 5116 [43] 

ARTICLE 5.1: Practice Privilege 

Section 5096(d) PRACTICING THROUGH AN UNREGISTERED FIRM 

Minimum Penalty - Revocation stayed , 3 years probation [1 , 2, 4] 
Maximum Penalty - Revoke Practice Privilege [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1 . Suspension [3] 
2. Probation Monitoring Costs [30] 
3. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 
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Section 5096(e)(2) COMPLY WITH RULES, LAWS, AND STANDARDS 

Minimum Penalty - One year suspension [3] 
Maximum Penalty - Revoke Practice Privilege [1, 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] (BPC section 5096(g)). 
3. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1. Probation Monitoring Costs [30] 
2. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5096(e)(3) PRACTICE FROM AN UNAUTHORIZED OFFICE IN THIS STATE 

Minimum Penalty - One year suspension [3] 
Maximum Penalty - Revoke Practice Privilege [1, 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] (BPC section 5096(g)) 
3. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1 . Probation Monitoring Costs [30] 
2. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5096(e)(5) COOPERATE WITH BOARD 

Minimum Penalty - One year suspension [3] 
Maximum Penalty - Revoke Practice Privilege [1, 2] 

CONDITIONS OF PROBATION: 
Required: 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] (BPC section 5096(g)). 
3. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1 . Probation Monitoring Costs [30] 
2. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5096(e)(6), (7), (8), (9) FAILURE TO CEASE EXERCISING THE PRACTICE 
PRIVILEGE 

Minimum Penalty - One year suspension [3] 
Maximum Penalty - Revoke Practice Privilege [1, 2] 
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CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] (BPC section 5096(g)). 
3. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1. Administrative Penalty not to exceed maximum set forth in 
BPC section 5116 [43] 

If it is determined that the failure to cease practice or provide the notice was intentional, 
that individual's practice privilege shall be revoked and there shall be no possibility of 
reinstatement for a minimum of two years pursuant to Section 5096(9). 

Section 5096(e)(10) FAILURE TO REPORT PENDING CRIMINAL CHARGES 

Minimum Penalty - One year suspension [3] 
Maximum Penalty - Revoke Practice Privilege [1, 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] (BPC section 5096(g)). 
3. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1. Probation Monitoring Costs [30] 
2. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5096(f) FAILURE TO NOTIFY THE BOARD/CEASE PRACTICE 

Minimum Penalty - One year suspension [3] 
Maximum Penalty - Revoke Practice Privilege [1, 2] 

CONDITIONS OF PROBATION: 
Required: 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] (BPC section 5096(g)). 
3. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1 . Probation Monitoring Costs [30] 
2. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

If it is determined that the failure to cease practice or provide the notice was intentional, 
that individual's practice privilege shall be revoked and there shall be no possibility of 
reinstatement for a minimum of two years pursuant to Section 5096(9). 

Section 5096(i) FAILURE TO FILE PRE-NOTIFICATION FORM 

Minimum Penalty - One year suspension [3] 
Maximum Penalty - Revoke Practice Privilege [1, 2] 
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CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] (BPC section 5096(g)). 
3. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1. Probation Monitoring Costs [30] 
2. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

If it is determined that the failure to cease practice or provide the notice was intentional, 
that individual's practice privilege shall be revoked and there shall be no possibility of 
reinstatement for a minimum of two years. 

Section 5096.5 UNAUTHORIZED SIGNING OF ATTEST REPORTS 

Minimum Penalty - Revocation stayed , 3 years probation [1 , 2, 4] 
Maximum Penalty - Revoke Practice Privilege [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] (BPC section 5096(g)). 
3. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1 . Probation Monitoring Costs [30] 
2. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5096.12 FIRM PRACTICING WITHOUT A PRACTICE PRIVILEGE HOLDER 

Minimum Penalty - Revocation stayed , 3 years probation [1 , 2, 4] 
Maximum Penalty - Revoke Practice Privilege [1 , 2] 

CONDITIONS OF PROBATION: 
Required: 1. If revocation stayed [4], probation 3 to 5 years 

2. Standard Conditions of Probation [16-22, 24-27] 

If warranted : 1 . Probation Monitoring Costs [30] 
2. Suspension [3] (BPC section 5096(g)). 
3. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

ARTICLE 5.5 

Section 5097 AUDIT DOCUMENTATION 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 
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CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], 3 years probation 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Supervised Practice [28] 
3. Probation Monitoring Costs [30] 
4. Restricted Practice [31] 
5. Library Reference Materials [33] 
6. Peer Review [34] 
7. CPA Exam [35] 
8. Continuing Education Courses [36] 
9. Samples - Audit, Review or Compilation [38] 

10. Community Service - Free Services [40] 
11 . Notice to Clients [42] 
12. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

(Reference CCR sections 68.2, 68.3, 68.4, 68.5) 

ARTICLE 6 

Section 5100 DISCIPLINE IN GENERAL, 
(including but not limited to that set forth in 
subsections (a) through (I) of this section) 

Minimum Penalty - Continuing Education Courses [36] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Standard Conditions of Probation [16-27] 

If warranted : 1. Suspension [3] with/without stay [4] 
2. Probation Monitoring Costs [30] 
3. Optional conditions which relate to underlying facts and circumstances; 

reference conditions listed in BPC sections 5100 (a)-U) 
4. Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 

Section 5100(a) CONVICTION OF ANY CRIME SUBSTANTIALLY RELATED TO THE 
QUALIFICATIONS, FUNCTIONS AND DUTIES OF A CPA/PA 

FOR FELONY CONVICTIONS OR MULTIPLE MISDEMEANOR CONVICTIONS, WITH THE 
EXCEPTION OF MISDEMEANOR ALCOHOL/DRUG CONVICTIONS FOR VEHICLE CODE 
SECTION 23152 AND DRUG CONVICTIONS FOR POSSESSION FOR PERSONAL USE: 
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Minimum Penalty- Revocation stayed. Actual suspension from practice 120 days. 
Three years probation [1-4] 

Maximum Penalty - Revocation [1 , 2] 

FOR MULTIPLE MISDEMEANOR ALCOHOL/DRUG CONVICTIONS FOR VEHICLE CODE 
SECTION 23152 AND DRUG CONVICTIONS FOR POSSESSION FOR PERSONAL USE: 

Minimum Penalty - 120-day suspension stayed , and 1 year probation [1-4] 
Maximum Penalty - Revocation [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocationLsuspension stayed [4], probation 1 to 5 years 

2. Suspension [3] 
3. Standard Conditions of Probation [16-27] 

If warranted : 1 . Supervised Practice [28] 
2. Restitution [29] 
3. Probation Monitoring Costs [30] 
4. Restricted Practice [31] 
5. Engagement Letters [32] 
6. CPA Exam [35] 
7. Continuing Education Courses [36] 
8. Samples - Audit, Compilation or Review [38] 
9. Prohibition from Handling Funds [39] 

10. Community Service - Free Services [40] 
11 . Administrative Penalty not to exceed maximum set forth in 

BPC section 5116 [43] 
12. Conditions as appropriate relating to physical or mental disability or 

condition [44-49] 

IN THE CASE OF A SINGLE MISDEMEANOR VIOLATION, TAILOR PROBATION TO 
CIRCUMSTANCES; ADJUSTING THE REQUIRED CONDITIONS ACCORDINGLY AND 
CHOOSING APPROPRIATE WARRANTED CONDITIONS FROM THE ABOVE LIST. 

Section 5100(b) FRAUD OR DECEIT IN OBTAINING 
LICENSE/PERMIT/REGISTRATION 

Minimum Penalty - Revocation stayed with 180 days actual suspension and 3 years probation 
(if license was issued). Cannot apply for license for 12 months (if not yet 
licensed), and, if application is subsequently approved , conditional license 
with probation for 3 years . 

Maximum Penalty - Revocation or application denied . [1 , 2] 

CONDITIONS OF PROBATION: 
Required : 1. If revocation stayed [4], probation 3 to 5 years 

2. Suspension [3] 
3. Standard Conditions of Probation [16-27] 
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