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SCREEN ACTION 
 

   

 
 

1. Locate LATC User 
Dashboard  
 

2. Click the ‘New 
Application’ 
button on the top 
right of the 
Applications 
pane 
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3. Select the type of 
application that 
you wish to 
complete—in this 
case the Eligibility 
Application. 

 

4. With the Eligibility 
Application 
selected, click 
the green ‘Create 
Application’ 
button. 
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5. Here is what the 
online Eligibility 
Application for 
LATC looks like. 

6. Review 
Instructions and 
Disclosure and 
click ‘Save & 
Continue.’ 
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7. Complete all 
fields and click 
the green ‘Save & 
Continue’ button. 

*Note: All required 
fields have a red 
asterisk.  
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8. Complete all 
questions, upload 
any needed 
documentation, 
and click the 
green ‘Save & 
Continue’ button. 

 

   



  
 

L a s t  U p d a t e d  3 / 6 / 2 0 2 3  O r g a n i z a t i o n a l  I m p r o v e m e n t  O f f i c e
    P a g e  6 | 12 

 

CONNECT APPLICATION GUIDE 
California Landscape Architects Technical Committee 

Eligibility Application  

 
9. Read the 

instructions and 
question.  
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10. If you answer YES 

to the question, 
complete all 
fields and click 
the green ‘Save & 
Continue’ button. 
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11. Read the 

instructions, 
upload necessary 
documentation, 
and click the 
green ‘Save & 
Continue’ button. 
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12. Carefully read the 
instructions and the 
questions.  
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13. If you answer ‘YES’ to 

any of the questions, 
complete an 
explanation, upload 
any supporting 
documentation 
needed, and click the 
green ‘Save & 
Continue’ button. 
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14. Check the box 

that you are 
certifying all 
information 
contained in the 
application is true 
and correct. 

15. Type your name 
and click the 
green ‘Save & 
Continue’ button. 

 

 
16. Select payment 

method. 
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*Note: Once application is submitted you will get a payment confirmation and 
application submission confirmation email.  

 

17. Order information 
will populate.  

18. Complete all 
payment 
information and 
click the blue 
‘Pay and Submit’ 
button.  

*Note: You can 
select ‘Copy Details 
From Address of 
Record’ which will 
populate the fields in 
the Billing Information 
based on 
information within 
the application, 
however; any of 
these fields may be 
updated as needed. 
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